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DIVISION MEMORANDUM
No. z &8 s 2017

To: All SDO Employees
Concerned SHS Non-Teaching Staff
All Others Concemed

DIVISION WORKSHOP ON
2016 PERFORMANCE REVIEW & EVALUATION AND
2017 PERFORMANCE PLANNING & COMMITMENT

1. This Office announces the conduct of the Division Workshop on the 2016 Performance Review and
Evaluation and 2017Performance Planning and Commitment on February 22-24, 2017 at a venue
to be announced later.

2. The activity aims to:
a. Evaluate employees’ 2016 performance;
b. Establish 2016 final rating for individual employees
¢. Formulate individual employees’ Key Result Areas, Objectives, Performance Indicators and
corresponding weights for 2017 performance.

3. Participants to this activity are as indicated in Enclosure No. 1.
4. Enclosure No. 2 shows the matrix for the activity.

5. Participants are directed to bring their approved 2016 Individual Performance Commitment and
Review Forms (IPCRF) as well as those of their immediate subordinates, laptops, and broadband.

8. Expenses for the activity are to be charged against Division MOOE subject to the usual accounting
and auditing rules and regulations.

7. Forimmediate dissemination and compliance.

485

GERMELINA H. PASCUAL, CESO V
Schools Division Superintendent




ENCLOSURE No. 1 to Division Memoramdum No. fi? £ s5.2017

Republic of the Philippines
DEPARTMENT OF EDUCATION
Region lll
DIVISION OF CITY SCHOOLS
City of San Jose del Monte

DIVISION WORKSHOP ON 2016 PERFORMANCE REVIEW & EVALUATION &
2017 PERFORMANCE PLANNING & COMMITMENT

FEBRUARY 22 - 24, 2017
LIST OF PARTICIPANTS
No. NAME POSITION No. NAME POSITION
1 Germelina H. Pascual, CESO V SDS 31 Lydia T. Velunta PSDS - District 8
2 Maria Carmen P. Cuenco, Ed.D. ASDS 32 Ma. Socorro B. Lindo o PSDS - District 9
3 |MalimaT.Cadiz |  Admin Officer V 33 lBelenC Rartolome PSD5 - District 10
4 Orlando D. Gonzales AOV [/ Budget Officer 34 Imelda G. Logronio - EPS Il - ALS
5 Kristine Joy D. Quezada Accountant Il 35 Vilma A. Marquez EPS Il - ALS
6 Dennis P. Garcia AO IV / Supply Officer 36 |Maria Eleonor B. Del Rosario PDOII-LRMDS
7 JeannyG.Roldan | AOIV/Cashier - 37  |Bernadette B. Rosaroso - EPSI-5GOD
) .,.g,m, _|Ma. Socorro M. De Guzman AO IV / Records Officer 38 Manuel P. De!f:l Cruz ) SEPS-HRD
9 Ma. Theresa M. Roxas ___ADO-W/HRMO 39 Renato L. Ignacio ‘ SEPS - Planning
10  |Arthur F. Francisco ITO-1 | 40  |Robesa R. Hilario SEPS - SMME
11 ocil C. Razal Librarianl 41  [Merlita D. Ynciong SEPS-SMN
12 |anette D. Sta. Maria Admin. Assistant il 42 Engr. Isaac Jay B. Salinas Engineer Il
13 Rodelio DC. Jimenez Admin. Aide [V 43 Ma. Felisa C. Camino Planning Officer Il
14 Rolando T. Sotelo, DEM | ChiefES-CID 44  |Conrado Q. Abraham __EPSHi-SMN |
1 lamelia g Campo 4. Fot-tlipne A8 |samuels. Caring EPSU-HRD |
16 Cynthia V. Berdos EPS | - Science 46 Urcesio A. Sepe __EPSII-SMME
| 17 Emmanuel V. De Mesa EPS | - Araling Panlipunan 47 Manuel T. Caliboso PDO Ii - DRRM
o Esperanza Diaz-Cruz EPS I - English 48  |EthelJoy A. Querido Nursell
19 |Leny B. Delos Reyes EPSI-MAPEH | 49  |Marife C. Arandela . Proj. Devt. Officer |
20 Ma. Corazon P. Loja _ EPS1-Mathematics 50 Margie M. Duro Proj. Devt. Officer |
|21 |Marlon P. Daclis EPS I - LRMDS 51 |Cherryl M. Arevalo __Admin. Officer i
22 |Ruby M. Cagadas ~ EPSI-TLE 52  |AizaF.lgnacio Admin. Officer Il
23 Senen B. Jane __EPSI-ALS 53  |Agapito P. Nicolas Admin. Officer I
24  |AngelinaF.Lim PSDS - District 1 54 [Cynthia Fe S. Macalanda Registrar |
25 Epifania F. De Leon  PsSDS-District2 | | 55 Sheryl V. Barandon Registrar |
26 |Darlan R. Grageda, Jr. - PSDS - District3 B 56 |Mary LeiR. Batan ___Admin. Assistant Il |
27  |Teresita S. Padilla 1 PSDS - District 4 57 |laylayPaul B. Calucag Admin. Assistant Il |
28 Mary Ann M. Neira PSDS - District 5 58 April F. Herrera Admin. Assistant Il
29 Dolores M. Lavilla e PSDS - District 6 59 Ruby Anne F. Herrera ~ Admin. Assistant Il |
30 Jennifer E. Qjunto PSDS - District 7 60 Jayson E. Manuel Admin. Assistant lI _

Prepared by:

MANUE
Sr. Educ. Prog. Specialist - HRD



Enclosure No. 2 to Division Memorandum 20..W lm 8. 2017

DIVISION WORKSHOP ON 2016 PERFORMANCE REVIEW & EVALUATION

AND 2017 PERFORMANCE PLANNING & COMMITMENT

MATRIX OF ACTIVITIES
February 22-24, 2017
DAY 1 (OD: SGOD) DAY 2 (OD: CID) DAY 3 (OD: OSDS)
7:30 - 8:30 a.m. 7:00 - 8:00 a.m. 7:00 - 8:00 a.m.
Registration/Breakfast Breakfast Breakfast
8:30-9:00 8:00 - ¢:00 8.00 - 9:.00
Opening Program Presentation of Day 1 Outputs Presentation of Day 2
Outputs
9:00 - 12 noon 9:00 - 12 noon 9:00 - 12:00 noon
{working break) (working break) (working break)
WORKSHOP 1: 2016 PERFORMANCE REVIEWAND | WORKSHOP 3: 2017 PERFORMANCE PLANNING
EVALUATION AND COMMITMENT
(Output: Rated 2016 IPCRFs) (Output: Crafted 2017 IPCRFs) Approval of Day 1 Outputs
Rater 1: SDS Germelina H. Pascual Rater 1: SDS Germelina H. Pascual
Ratees: Ratees:
1.  Accountant K. J. Daluz 1. Accountant K. J. Daluz
2. AQO. Gonzales 2. AO 0. Gonzales Approval of Day 2 Outputs
3. AOM.J. Cadiz 3. AO M.J. Cadiz
4, ITOA. Francisco 4, ITO A. Francisco
5 AAJ. Sta. Maria 5. AAJ. Sta. Maria
6. AAR. Jimenez 6. AAR.Jimenez
Rater 2: ASDS Maria Carmen P. Cuenco Rater 2: ASDS Maria Carmen P. Cuenco
Ratees: Ratees:
1. EPS B. Rosarcso 1. EPS B. Rosaroso
2. Al SEPS 2. AllSEPS

3. PDO M. Caliboso
Rater 3: Chief Rolando T. Sotefo

3. PDO M. Caliboso
Rater 3: Chief Rolando T. Sotelo

1. EPSes 1. EPSes
2. PSDSes 2. PSDSes
12:00 — 1:00 p. m.Lunch Break
1:00~5:00P.M. 1:00 ~ 5:00 P.M. 1:00 P.M.
WORKSHOP 2: 2016 Performance Review and WORKSHOP 4: 2016 Performance Review and CLEARING HOUSE
Evaluation (Output: Initialed 2016 IPCRFs) Evaluation (Output; Initialed 2017 IPCRFs) » Issues and
Initialed by: Budget & Finance Heads Initialed by: Budget & Finance Heads Concerns
¢ Finance Administrative Assistants s  Finance Administrative Assistants
Initialed by: SEPS Initialed by: SEPS CLOSING PROGRAM
» Eps, PO « Eps, PO
Initialed by: EPS B. Rosaroso Initialed by: EPS B. Rosaroso HomE SWEET HOME

e  SHS PDOs, Nurse, Engr.
Initialed by: AO M.J. Cadiz
e Unit Heads, SHS Registrar, AO Ij,
ADAS I
Initialed by: EPS S. Jane
o EpsALS
Initialed by: Unit Heads
e Administrative Aides
Initialed by: EPS M. Daclis
e Librarian, PDO (LRMDS)

¢  SHS PDOs, Nurse, Engr.
Initialed by: AQ M.J. Cadiz
. Unit Heads, SHS Registrar, AD I,
ADAS If
Initialed by: EPS S. Jane
« EpsALS
Initialed by: Unit Heads
¢ Administrative Aides
Initialed by: EPS M. Daclis
e Librarian, PDO (LRMDS)

Prepared by:

MANUEL §. DELA CRUZ

Reviewed by:

BERNADHTTE B. ROSAROSO



