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DIVISION MEMORANDUM
N 3 4s. 2017

To:  Assistant Schools Division Superintendent
Elementary & Secondary School Heads
All Others Concerned

ORIENTATION-WORKSHOP ON OMNIBUS RULES ON APPOINTMENTS & OTHER HUMAN RESOURCE ACTION

1. This Office announces the conduct of the Orientation-Workshop on Omnibus Rules on
Appointments and Other Human Resource Action on December 18 - 20, 2017 to be held at a venue
to be announced later.

2. The activity aims to update concerned personnel on appointment rules and policies and other human
resource actions that govern the preparation, submission and actions to be taken on appointments
and other human resource movements.

3. Attached are the following:
a. Enclosure No. 1 - List of Participants and Technical Working Group
b. Enclosure No. 2 — Matrix of Activities

4. Meals, snacks, board and lodging of participants shall be charged against Division HRTD Funds, while
transportation expenses shall be charged against school MOOE subject to the usual accounting and
auditing procedures.

5. All participants are required to bring laptop, and sample documents/attachment in preparation for
appointments.

6. Forimmediate and wide dissemination.

GERMELINA H. PASCUAL, CESOV
Schools Division Superintendent
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7:00 - 8:00
8:00-8:30
3:15-5:00
!
/
MANUEL'{‘ DELA CRUZ
Senior Education Pro

8:30-10:00

10:15-12:00
12:00-1:00
1:00-3:00
3:00-3:15

Enclosure No. 2 to Division M
10:00-10:15

Prepared by:
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Enclosure No. 2 to Division Memoramdum No ,$.2017

ORIENTATION-WORKSHOP ON OMNIBUS RULES ON APPOINTMENTS & OTHER HUMAN RESOURCE ACTION

DECEMBER 18-20, 2017

DAY 1 DAY 2 DAY 3
December 18, 2017 December 19, 2017 December 20, 2017
7:00 - 8:00 BREAKFAST and REGISTRATION BREAKFAST BREAKFAST
8:00 - 8:30 OPENING PROGRAM MOL MOL
Rules VII - IX Rule XIII - XVII
RA 6713 Coduof Bftics for Govarnmient Puf)l‘icat'ion and Posting of Vacant l?ositions.,, .
Employee Qualification Standards, Agenf:y Merit S.electlon Respon5|bll|t|es.of the HurT\an Resm.Jr'ce
8:30-10:00 Plan & Human Resource Merit Promotion and Management Officer, Transitory Provisions
Selection Board
MARIA CARMEN P. CUENCO, Ed. D. MANUEL P. DELA CRUZ SOCORRO D. PILI
Assistant Schools Division Superintendent Senior Education Program Specialist- HR D Administrative Officer IV - SIDMNTS
10:00 - 10:15 MORNING SNACKS MORNING SNACKS MORNING SNACKS
General Rules on ::;I)Z?r:tn::nts, Requirements theGasiaAnpromh (_)f e Records'
10:15-12:00 for Regular Appointments, Procedures in the WORKSHOF ManagementiRrograns in:Gaveminent Cifice
MA. THERESA M. ROXAS MA. SOCORRO M. DE GUZMAN
Administrative Officer IV - HRMO Administrative Officer IV - Records Officer
12:00 - 1:00 LUNCH BREAK LUNCH BREAK LUNCH BREAK
Rules IV - VI Rule X - XII CLEARING HOUSE
Employment Status; Nature o,f Appomtm.ent and Modes of Separation, Disapproval / Invalidation
Other Human Resource Action, Probationary f g
1:00 - 3:00 Period, Effectivity and Submission of aniResallonNppravaly Validation o; CLOSING PROGRAM
. Appointments, Prohibitions
Appointments
MA.JIMA T. CADIZ LENETH S. TORRES
Administrative Officer V Administrative Officer IV - SPNHS
3:00 - 3:15 AFTERNOON SNACKS AFTERNOON SNACKS AFTERNOON SNACKS
3:15-5:00 WORKSHOP WORKSHOP HOME SWEET HOME
Prepared by: Reviewed:
P
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MANUELP. DEI,A' CRUZ BERNA B. ROSAROSO
Senior Education Program Specialist Education Program Supervisor |
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ENCLOSURE No. 1 to Division Memoramdum No. < 3 4,5. 2017

Republic of the Philippines
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DIVISION OF CITY SCHOOLS
City of San Jose del Monte

ORIENTATION-WORKSHOP ON OMNIBUS RULES ON APPOINTMENT
& OTHER HUMAN RESOURCE ACTION

LIST OF PARTICIPANTS
DECEMBER 18 - 20, 2017

No. NAME SCHOOL / STATIONJ l-h: NAME J SCHOOL / STATION I

1 [GERMELINA H. PASCUAL, CESO V SDO - OSDS Il {31 [HeRRERA, APRIL FLORES | KAKAWATE NHS

2 |MARIA CARMEN P.CUENCO,EdD. | ~ sD0-0sDS |l I 32 [Herrera, RuBY ANNE FERAREN | MARANGALNHS
3 [RosaR0sO, BERNADETTEBORIA |  SDO-SGOD | I 33 Jienacio, Aiza Francisco SAN MARTIN NHS
"4 |oELA CRUZ MANUELPASCUAL s00-scop || || 34 bioson, eoric conzates TOWERVILLENHS
s |muwario, RoBesaRoDEROS |  SD0-SGOD 35 [LacaL, JuANALY OLARTE SAPANG PALAY NHS
6 |cADIZ, MA. JIMA TANSIONGCO $DO - 0SDS 36 |UnQuICo, FILOMENA GUILALAS I MINUYAN NHS
7 |roxas, RA??HJE&TMA%KS |  spo-osps 37 |LUCIANO, ROWENA REGUALOS  GRACEVILLE NHS
"8 |oE GUZMAN, MA. SOCORRO ! MIRAND/ $DO - 0SDS |l |l 38 |macLonzo, marie soy ocoL | owsion oFfice

9 |TORRES, LENETH SOLANO S_A;ANG PALAY NHS 39 |MANALANSAN, ANGELIE CRYSTEL CARITER( e MUZON HS
10 [Pl socorRO DOLOZON ~ SIDMNTS 40 [maNUEL ELV!EAEEAJOLA | siomnts
11 |FRANCISCO, ARTHUR FLAVIANO ~ spO- -0SDS 41 |MANUEL, JAYSON ESPARIOLA SAPANG PALAY NHS |
12 |viLLena, RayMuNDO, ~ SDO-5GOD 42 |MAPA, NORMAN GLENN SAN PEDRO |  PARADISE FARMS NHS
13 |DAQUIZ, ABDUL RASHEED LORENZO SDO-SGOD 43 |MmaTEO, MARX@NRE CASTRO |  DIVISIONOFFICE

14 |ALBURO, FE ABORDO ~ sD0-0sDS ‘a4 |NAGALES, LANY BONUS  MARANGALNHS
15 |ALEJANDRO, GLAIZA PAYUMO owisioNoFFice || || 45 [nicotas, acapmopascuat | sipmNHs

16 [ALINEA, JESSIECA LEUTERIO DIVISION OFFICE “a6 [NUYDA, JO-ANNE FERAREN | CITRUSNHS
17 |AREVALO, CHERRYL MIARES SIDMNTS a7 |PABLO, BABY RUTH DELACRUZ | GRACE\E[LEWHS o
18 [BARTOLOME, MELODY GARGANTILLA | PARADISE FARMs NHS || || 48 |PunzaLan, MyLENE ALDAYA PARADISE FARMS NHS
19 [BARTOLOME, LALAINE SAN PEDRO | DIVISION OFFICE 49 |RAGUDO, JEANNETTE HERMOS | STO.CRISTONHS
20 |BATAN, MARY LEI JANE RECANA ~ SIDMNTS 50 |RAGUDO, REGGIE CANETE TOWERVILLENHS
21 |BENJAMIN, BLESILDAGONZALES | KAYPIAN NHS s1|mosm NaNcYvaeza | sDo-osps
22 [Bucag, EVANGELINE T TB[ENT!NO | M. HARMONY HILLS HS 52 |ROBES, RAVENAL FRANCISCO | eraceviue NHS
[ 23 |caLucac, savsavpauLeassic | sTo.cRisTo nis || II's3 [rowoan, rvanroses | sioMHEIGHTSHS
24 [CASTILLO, LANIE POLICARPIO . SIDMNHS 54 |SALONGA, JOCELYN ANTONIO KAKAWATENHS
25 |DACANAY, MYLENE ROSARIO | CSIDM SCIENCE Hs 55 [sesE, MaRIA comsssx(eimi; -  SANMARTINNHS |
26 |DELA CRUZ, MARK ACE cADIZ | owsionorrice || || s6 |sio, RocHELLE RaQUEL - MINUYAN NHS

27 |ESTRADA, MARIA ANGELITA ANTOLIN ~ SIDMNHS 57 |TATAD, KAREN BOBILES | owsionorrice
28 |FELIX, MERLE SIOSON | MuNuvjﬂﬁvs#f 58 |VICTORIO, RAYANNA LEATRICE SALIDAGA DIVISION OFFICE
29 |FRANCISCO, JONIE-MAY SEGUN 1  owsonorrice i -
30 loeronivo, maritou Francisco | sanmartnnes (Il | 7 7
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PREPARED BY : ‘ NOTED :
MANUEL ¥/ DELA/CRUZ MARIACARMEN P. CUENCO, Ed. D.

SEPS-HRD Asst. Sghpols Division Superintendent




