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NAP National Inventory Form
2012

4. TELEPHONE NO.:

5. EMAIL ADDRESS.:

8. DATE PREPARED:

10. PERIOD COVERED/ 14. LOCATION 15. TIME 16. RETENTION

INCLUSIVE DATES OF RECORDS VALUE PERIOD

9. RECORDS SERIES TITLE AND 

DESCRIPTION
11. VOLUME

12. RECORDS 

MEDIUM
13. RESTRICTION/S

6. ADDRESS:

17. REMARKS

7. PERSON-IN-CHARGE OF FILES:

3. SECTION/UNIT:

1. NAME OF OFFICE: 2. DEPARTMENT/DIVISION:

NATIONAL ARCHIVES OF THE PHILIPPINES
Pambansang Sinupan ng Pilipinas

NATIONAL RECORDS INVENTORY



NAP National Inventory Form
2012

10. PERIOD COVERED/ 14. LOCATION 15. TIME 16. RETENTION

INCLUSIVE DATES OF RECORDS VALUE PERIOD

PREPARED BY: APPROVED BY:

EVALUATED BY: NOTED BY:

TO BE ACCOMPLISHED BY THE NATIONAL ARCHIVES OF THE PHILIPPINES

9. RECORDS SERIES TITLE AND 

DESCRIPTION
11. VOLUME

12. RECORDS 

MEDIUM
13RESTRICTION/S 17. REMARKS

TO BE ACCOMPLISHED BY THE CONCERNED GOVERNMENT AGENCY

____________________________________
Name and Position

____________________________________
Chief of the Department/Division

____________________________________
Name and Position

____________________________________
RMSD Chief



NAP Form No. 7 Accomplish in 3 copies

2010

GRDS/RDS

ITEM NO.
PERIOD COVERED

PREPARED BY: (Name & Signature) POSITION:

APPROVED BY: (Name & Signature) POSITION:

RECORDS SERIES TITLE & DESCRIPTION

VOLUME IN CUBIC METERLOCATION OF RECORDS: (Organizational Unit)

AGENCY NAME

ADDRESS:

TELEPHONE NUMBER:DATE:

NATIONAL ARCHIVES OF THE PHILIPPINES
Pambansang Sinupan ng Pilipinas

REQUEST FOR AUTHORITY TO TRANSFER
NON-CURRENT PUBLIC RECORDS
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